How to book a class script
	Part
	Voice Over Script
	Action

	Introduction
	In this video, I will show you how to book a class on italki.
	

	Booking with an Existing Package
	This is the italki dashboard. It’s the first page you will see when you log in. To return to the dashboard from another page, on the italki icon on the top left.
	(DO NOTHING)

	
	On my dashboard, it says that I’m learning Spanish. Below, it says that I have a package with a teacher. To use the package, click “schedule.”
	(CLICK SCHEDULE)

	
	The time of the lessons is on the left and the date is on the top. Scroll with your mouse or mouse or track pad to see the full schedule.
	(SCROLL UP AND DOWN)

	
	I want to book a class this Friday at 4pm. I’m going to click the time I want.
	(CLICK ON FRIDAY AT 4)


	
	You can book more than one lesson with a package. I also want to have a class next Friday at 11am. To go to the next week, click on the right arrow. Then, click on the time.
	(CLICK ON FRIDAY AT 11)

	
	Before I click next, I’m going to check my options on the bottom. It says that I will be taking the class on Google meet. To change it, just click on it and choose the one you want.
	(CHANGE TO ITALKI CLASSROOM)


	
	Then, click next.
	(CLICK NEXT)

	
	Check that everything is okay and click “confirm.”
	(CLICK CONFIRM)

	Booking without and Existing Package
	What if you don’t have a package yet? No problem. Let’s go back to the dashboard. 

	(DO NOTHING)

	
	Scroll down to “My teachers.” 
	(SCROLL DOWN)

	
	To take a class with this teacher, I will click the plus icon. 
	(CLICK ICON)

	
	I can choose the options I want, such as if I want one lesson or a package. I’m going to pick one lesson this time. 
	(CLICK ONE LESSON)

	
	Everything else is the same. 

	(CLICK NEXT)
(EXIT THE CALENDAR)

	Notification of Accepted Lessons
	Depending on your teacher, you may have to wait for the teacher to accept your request. My Spanish teacher has enabled accepting lessons automatically, so my request has already been accepted.
	(SHOW NOTIFICATION)

	Outro
	That’s how you book a lesson on italki! Thank you for watching and see you in class!
	



